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Mainstream Schools’ Local Offer - Harlington School 

Schools are asked to give their responses to the following questions for publication in Hillingdon Council’s 

Local Offer.  This information will help parents, carers and young people to understand how you manage 

Special Educational Needs and Disabilities (SEND) in your school. 

1.  Identification of Special Educational Needs and Disabilities (SEND) 

The School uses Baseline testing in Year 7 e.g. CATS Tests; Reading and Spelling tests.  We continue with 

Reading and Spelling Tests also at the start of Years 8 and 9 and on-going tests for mid-term arrivals.  We also 

use information from Primary Schools and parents.  Another way of identification is through Teacher referrals 

and regular assessment. 

If a parent/carer thinks their child has SEND, they would be advised to contact their child’s Form Tutor and 

ask for a meeting with LDD (SenCo). 

2.  Support for children with special educational needs 

If a child is identified as having SEND, The SenCo or delegated professional will oversee and plan their 

education programme every 6 months.  Parents will be informed / consulted about the ways in which their 

child is being supported, through letters, reports and phone calls from school. Most students with SEND will 

want to increase / develop independence as they get older.  This will be encouraged by LSAs.  Support will be 

sensitive to the child’s needs and inclinations and will be discreet.  The Learning Development Department 

informs and discusses needs with teachers who implement recommended strategies. 

The teaching strategies the school uses for students with learning difficulties, including autistic spectrum 

disorder, hearing impairment, visual impairment, speech and language difficulties are as follows:  

 Simplify/differentiate curriculum to suit student needs. 

 Use visual cues to enhance comprehension skills. 

 Close procedure, directed activities related to text (DARTS), word banks, writing frames. 

 Careful use of questioning-closed questions and forced alternatives maybe more helpful than open 

ended questions. 

 Slightly reduced work load in class time, to ensure work gets completed. 

 Allow longer response time for a student to respond to questions, complete assignments and make 

decisions when offered choices. 

 Allow extra time for tests where practical. 

 Use all channels i.e. do it (model an activity), see it (show pictorially), hear it (repeat instructions). 

 Use gesture to engage. 

 Use name to gain student’s attention before saying or repeating instructions. 

 Withdrawal from studying MFL to provide opportunity for extra teaching of basic skills. 

 Mind mapping – useful, highly visual technique to help students organise their ideas and revise for 

exams. 
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 Provide laptop for classroom use where appropriate, and encourage parents to help develop touch 

typing skills. 

 Highlight key words or phrases in a text. 

 Use a whiteboard to write down key words, learning objectives. 

 Limit verbal instructions, keep them brief and simple. 

 Ask student to repeat back teachers’ instructions or information. 

 Provide opportunities where practical to practice, consolidate and over learn information. 

2.1 There are specific intervention programmes the school offers to students with SEND.  These are delivered 

on a one to one basis or in small groups: 

Type/Title of Intervention On Offer 

Withdrawal Literacy/Numeracy  groups 1:1 Small Group Setting 

Speech and Language programmes 1:1  

Programmes to support Occupational Therapy and Physiotherapy  1:1  

Pupil Premium Catch up programme 1:1 Small Group Setting 

Time Travellers (Community Volunteers) 1:1  

Prep School  Small Group Setting 

Lunchtime Homework Club 1:1 Small Group Setting 

Targeted Intervention for WENGS 1:1 Small Group Setting 

SAHAN Mentors for BSOM 1:1 Small Group Setting 

Handwriting Club 1:1 Small Group Setting 

Support/Supervision during the day for personal care 1:1  

Aspire Club (Social and Communication Skills) 1:1 Small Group Setting 

Communication with parents /professionals at meetings 1:1 Small Group Setting 

Access to medical interventions 1:1  

 

 Some of the resources and equipment the school provides for students with SEND are listed below: 

 Computer Suite – IT Word shark, Number shark. 

 Reading Schemes – Oxford Reading Tree, Read, Write, Inc.,Reading books, New Reading and Thinking 

(Exercises in inferential comprehension). 

 Spelling schemes and games such as Scrabble. 

 Literacy and Mathematical Games such as Trugs. 

 Minibus with Tail lift. 

 Physiotherapy room for physical therapy. 

 Disabled toilets x 4. 

 Lockers for disabled and other vulnerable students. 

 Hydrotherapy bath. 

 Hoist. 

 Accessories for toileting disable students. 

 Specialist PE equipment, 

 Wheelchairs. 
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There are special arrangements that can be made for your child when taking examinations according to need 

such as: students can sit exams in smaller supported groups. They may be allowed extra time (up to 25%) 

and/or a reader, scribe, prompt, word processor may be provided with supervised rest breaks. As students 

approach public exams they will be formally assessed by the designated, suitably qualified person and an 

application for access arrangements sent to Joint Council for Qualifications (JCQ). 

3.  My child’s progress 

The school monitors your child’s progress and parents are encouraged to be involved in the following ways: 

 All students in all subjects are assessed every half term, and an interim report is sent home. 

 Students who are achieving below their target grades are identified for support and intervention if 

required. 

 Teachers work with SenCo and LSAs to provide support for identified students. 

 We involve parents and other professionals (EPs, SaLT) if student’s progress continues to cause 

concern. 

 Annual Reviews where parents, student, teachers and other professionals are invited to discuss 

student’s progress. 

When your child’s progress is being reviewed, the following procedures will ensure you are involved: 

 All subject teachers give detailed comments of student’s performance in lessons. 

 Academic Monitoring meetings are held between parents, students and Form Tutors to discuss 

targets and set strategies for improvement. 

In addition to the school’s normal reporting arrangements, opportunities will be made available for you to 

discuss your child’s progress with school staff. Parents will be welcome to contact the SENCO and/or the 

student’s Form Tutor if they have concerns about their child’s progress/welfare. 

The school has arrangements for regular home to school contact. School planners are an effective way to 

communicate in writing to any member of staff. Phone calls and emails are other ways of communications 

between the school and home. 

You can help support your child’s learning by doing the following: 

 Check the planner and ensure your child has recorded homework and completes homework to the 

best of his/her ability and on time. 

 Check the planner and respond to any teachers’ comments directed to the parents.  

The school offers help for parents/carers to enable them to support their child’s learning by introducing 

parents/carers to Parent Partnership and directing parents/carers to appropriate professionals/agencies to 

help support their children.  The school also assesses the overall effectiveness of its SEN provision and how 

parents/carers and young people can take part in this evaluation.  

Pupil Voice Surveys and questionnaires are used to gain yours and your child’s views on the help they are 

getting and the progress they are making. It is also used by the school to assess the overall effectiveness of its 

SEN provision. 
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We offer accredited courses for young people with SEND such as GCSE, BTech, A Level and ESOL. 

All students are set target levels in each subject which should be achieved by the end of the academic year.  

In years 10 to 11 levels convert to GCSE target grades.  Student whose attainment falls below the predicted 

level/grades will usually be invited to attend flexi/prep school (after school or lunch time catch up lessons) on 

a regular or ad hoc basis.  Parents will be contacted by subject teachers and/or the SENCO for their views and 

support. We aim to keep parents on board with how their children are progressing. 

4.  Support for my child’s overall well being 

Support is available to promote the emotional and social development of student with SEND. 

The school has a supervised area at lunch and break time where vulnerable children sit to eat, meet and 

socialise. We also hold homework and handwriting club during lunch time in the Learning Development 

Department (LDD).  LDD also offer a supervised lunch and break time to help promote emotional and social 

development of children with SEND.   

For children who find it difficult to conform to normal behavioural expectations, support is available to avoid 

exclusion. There is a separate Pupil Study Centre (PSC) and a Satellite School for behaviour difficulties; where 

reduced timetables and small groups or one to one teaching, counselling, nurture groups take place. 

Members of staff mentor and monitor individual students.  

There is medical support available in the school for children with SEND.  This support is available via the 

Medical Room which is staffed daily from 9am to 2.30pm. 

The school manages the medication via the school Welfare Officer: written consent from parents is needed if 

medication is to be administered in school and medication is locked away. 

The school also provides help with personal care where this is needed, e.g. help with toileting and eating.  

There are three Welfare staff who work very closely with students requiring personal care.  They liaise as 

needed with parents and professionals (for example physiotherapist, occupational therapist) who may advise 

on programmes of therapy to be carried out in school.  Regular moving and handling training is provided and 

appropriate equipment purchased. 

 

5.  Specialist services and expertise available at or accessed by the school 

Specialist support teachers, educational psychologists, teachers for hearing impairment and visual 

impairment, ASD advisory teachers and behaviour support teachers are some of the SEN support services the 

school uses. 

The Educational Psychologist visits 18 to 20 days per year. Speech and Language Therapist (SaLT) visits 18 

times per year to work with individual students and consult with staff. Visually Impaired Advisory teacher 

initially visits weekly until child is settled.  Other support staff liaises with welfare and teaching staff as 

required.  Parents/Carers should approach the SenCo or Assistant SenCo if they think their child may need 

support from one of these services. 
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Visiting professionals such as Speech and Language Therapists, Occupational Therapists and Physiotherapists 

work with named students usually known through primary links and the Child Development Centre. 

If a parent/carer thinks their child may need to be seen by a Speech and Language Therapist, Occupational 

Therapist or Physiotherapist they should seek a GP referral. 

The school also has a designated Child Protection Officer for liaison with childrens’ Social Care Services. 

6.  Training of school staff in SEND 

SEND training is provided for all school staff and the SenCo is fully qualified as required by the current 

regulations. 

LSAs have CPD on various aspects of SEND e.g. Training on autism, VI, SLCN and ADHD. 

7.  Activities outside the classroom including school trips 

The school ensures that students with SEND are included in out of school activities and trips.  School inclusion 

policy ensures equal opportunities for all students.  The school has use of wheelchair accessible minibus.  

Welfare staff accompany disabled students on all school trips. 

Parents/carers are involved in planning the support required for their child to access activities and trips.  

Support is discussed at annual review meetings and parents’ and students’ views taken into consideration.  

Parents are consulted as necessary on an ad hoc basis. Student and parental questionnaires are sent out 

annually. 

8.  Accessibility of the school environment 

The school building is mainly single storey therefore all school’s facilities are accessible for students with 

mobility difficulties/wheelchair users.  There is also a lift to the first floor if required. 

In Learning Development Department, there are accessible changing and toilet facilities available for SEND 

students. 

The school regularly communicates with parents/carers who have a disability by writing letters, making 

telephone calls, or email as well as writing information in the child’s school planner. 

The school regularly communicates with parents/carers whose first language is not English via multi-lingual 

members of staff if necessary and community workers with links to the school.  Parents have the options to 

bring along to meetings, their own translators if they so wish. 

9.  Preparing my child to join the school or to transfer to a new school or the next stage of education and 

life 

There will be support in preparation, for both the school and your child, before he or she joins the school.  

This support may be in the form of a school visit; visiting the Learning Development Department, meeting 

LSAs and other SEND students. Our School staff may also visit the child’s present school, and attend Year 6 

annual review meetings. 
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Your child can be prepared to move on to the next stage within school, e.g. class or key stage, through 

meeting(s) with the Connexions Adviser, who attends transition annual reviews.  Students attend options 

assemblies and with parents, an options evening in Year 9. 

If a child moves schools within a key stage, all relevant documentation would be forwarded to the new 

school.  If the new school requires further information we would respond by giving them answers to their 

queries.  Everything held on the school’s system would be forwarded to the new school or college. The school 

will prepare your child for the transition to further education or employment via The Connexions adviser who 

works closely with SEND students in Years 10 and, 11 to ensure a successful post 16 placement. 

10.  Personnel to contact about my child’s progress 

Your first point of contact if you wish to discuss anything about your child in the first instance would be your 

child’s Form Tutor. 

The school has the following arrangements for signposting parents/carers to external agencies which can 

offer support, such as voluntary agencies: 

Refer to the Lead Officer for Family/School/Social Care Liaison officer in the first place who will then point the 

parent to the relevant agency. 

There are arrangements for feedback from parents, including compliments and complaints. There is a 

Complaints Policy which parents can access from the school.  Complaints are dealt with high importance – 

depending on the nature of the complaint by an individual teacher, a Curriculum Leader, or a member of the 

SLT - or a combination. 

Additional information for Mainstream School: 
The school will support the child to provide them with the life skills they will require beyond 
education, as defined in their EHC plan by providing them with nurture group initiatives. 
 
The school makes provisions for those students currently under SEN support with their 
teaching and learning, emotional and social well-being via 1:1 and small group teaching. 
There are 174 students at the school currently with SEN.   
 
SenCo, teaching staff, supply teachers, teaching assistants and lunchtime staff are equipped 
with the skills required to support all students with some form of special need.  They receive 
mandatory SEN training through the SenCo, outside agencies (Educational Psychologist, 
Speech and Language Therapist) train the LSAs on strategies to support identified students 
in the mainstream or as withdrawn (e.g. use Read Write Inc., ADHD or Autism). 
 
There are practices in place to support students with special needs during unstructured time 
(e.g. break, lunchtime).   LSAs are deployed according to rotas for Homework Club and break 
time. Teaching staff are informed about the individual needs of students with SEN or who 
require SEN support. They are kept updated on progress during their time at the school. 
Teachers are made aware of students’ needs and strategies through the SEN Register and 
Linked documents on SIMs, staff notice boards and weekly bulletins. 

 


