
	

				

	
 
 
25th May 2018 
Our Ref: EAH/PF18-112 

Dear Parent/Carer 

GDPR and Harlington School 

You will no doubt be aware of a new law called the General Data Protection Regulation (GDPR) came into 
force on the 25th May 2018. The purpose of the law is to offer protection on the collection and storage of 
data about each of us. As a school, we collect and use large amounts of data, and we already treat this 
responsibility with the highest importance. 
 
This is the first in a number of communications with you about how we use data, and how we work with you 
to ensure that it is kept safe. Here are some of the main uses: 

• We need to hold personal information about your child on our computer system and in paper 
records to help us with their educational needs, and we are responsible for their accuracy and safe-
keeping.  Please help to keep your child’s records up to date by immediately informing us of any 
change of circumstances – thank you.                                                           

• From time to time information may be shared with others involved in your child’s care. Anyone with 
access to your child’s records is properly trained in confidentiality issues and is governed by a legal 
duty to keep their details secure, accurate and up to date. 

• All information about your child is held securely and appropriate safeguards are in place to prevent 
accidental loss. 

• In some circumstances we may be required by law to release your child’s details to statutory or 
other official bodies without seeking your consent; for example, if a court order is presented, or in 
the case of public educational issues. In other circumstances you may be required to give written 
consent before information is released – for example, educational reports for insurance companies 
or solicitors.  

• You have a right to see your child’s records if you wish. Please ask at the school’s office if you would 
like further details. An appointment will be required. There is usually no fee payable. 

In practice, our processes and systems for handling and protecting personal data will change very little as we already 
treat it with great care. During the coming months we will update you if and when we make changes. Some of 
the changes we are required to implement may involve you providing or re–providing information, and we 
thank you in advance for your help and support in making sure that we are compliant with the new GDPR 
law.  

Yours sincerely, 

	

Ms E A Horrigan 	
Headteacher 
 
 


