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EXAMINATION ACCESS ARRANGEMENTS POLICY 

Introduced   June 2019 

Status:     Non Statutory 

Examinations are to test the knowledge of the candidate, not to test how well they sit an exam. For 

some of our students there are barriers to them demonstrating this knowledge and for these 

students we make reasonable adjustments to remove these barriers. These adjustments are called 

Access Arrangements. The Joint Council of Qualifications (JSQ) oversee the regulations and awarding 

Access Arrangements (AA) representing the main awarding bodies including AQA, Edexcel/ Pearson, 

OCR, City and Guilds and WJEC. 

In order for students to be considered for access arrangements they have to be disabled using the 

definition of a disability from the Equality Act 2010: 

 “A person has a disability for the purposes of the Act if he or she has a physical or mental 

impairment and the impairment has a substantial and long term-term adverse effect on his or her 

ability to carry out normal day –to –day activities” 

http://odi.dwp.gov.uk/docs/wor/new/ea-guide.pdf 

Long term is where it has lasted or is likely to last more than 12 months. 

Access Arrangements available include: 

 Supervised Rest breaks 

 Extra time 

 Scribe 

 Reader/computer reader 

 Word Processor 

 Practical Assistant 

There are strict guidelines and thresholds that have to be met before we are allowed to award any 

Access Arrangements. 

https://www.jcq.org.uk/exams-office/access-arrangements-and-special-consideration/  

Applying for Access Arrangements 

Harlington school has its own internal procedure to identify students who may be eligible for Access 

Arrangements. This normally involves establishing a need on transition and identifying the 

appropriate support throughout their time at Harlington School. A teacher, form tutor or known 

SEND need will trigger and investigation which will lead to an investigation at the end of year 8 or 

later as required. A parent or student can trigger an investigation by emailing the SENCo at 

jstewart@harlingtonschool.org. 

During an investigation we will look to whether there is a learning need and whether this learning 

need is substantial enough to reach the threshold(s) set by JCQ  to be awarded. If they do, an 
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application will be made. If an application is not we are not made we must not award access 

arrangements as this is considered malpractice. The student and parent/ carers will be informed. 

 

Private Reports & Assessment/ Medical Letters 

JCQ explicitly say that we are not allowed to award access arrangements based on external/ private 

assessments or medical/ doctors letters. Normal way of working in the centre is the key element in 

awarding any Access Arrangements. 

We are allowed to use independent  assessor reports who have a relationship with the school, but 

they must work in liaison with the school and always contact us in advance. There are strict 

guidelines as to what they are permitted to do following this contact. If we received a private report 

or letter requesting an Access Arrangement request it will trigger an internal investigation to 

establish if the student meets the JCQ threshold and students / parents will be notified. 

Word Processor  

Using a word processor is considered an AA and students must meet the JCQ threshold. A student 

cannot use a word processor simply because it is their preferred way of working, even if that 

candidate has been given a WP to use in lessons by their parent/carer. There has to be an 

established learning need/ disability. 

Separate Invigilation 

JCQ state that for students to be given a separate room, they must be disabled according to The 

Equality Act 2010 and it must be their normal way of working. 

Deadlines 

Access Arrangements must be in place near the start of the exam course, so they can be applied to 

all internal/mock tests. The deadline for applications is December of Year 9  or Year 12 for teachers, 

students and parents/ carers. This will ensure we adhere to JCQ regulations and the student has 

time to practice using any awarded Access Arrangements. JCQ say we must not award an Access 

Arrangements only for official examinations. 

Emergency Procedure 

Emergency applications are not included in this e.g. a broken arm. The application will be made as 

soon as possible, and parents are asked to secure medical confirmation from their GP or Hospital to 

accompany the request as soon as possible. These are known as Special Considerations and the 

guidelines published by the Examination Board are followed, with oversight from the Examination 

officer. 

 

 


